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Insert documents in Connect with “FlashPaper”

This manual describes how you can insert documents in Connect with the help of

"FlashPaper”. FlashPaper allow you to share most kinds of documents by converting them to

flash.
Created: 2009-05-27

Version: 1.1
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How can | upload documents with .doc, .docx, .odt, .pdf, .xls and

more on the share pod in Connect?

.doc and .docx are the most common file types from Microsoft Word.
.odt is the most common file type from OpenOffice.org

Xls and .xlsx are the most common file types from Microsoft Excel.

Several file types can be open directly in Connect. Those who can’t needs to be

@

converted into flash format (.swf). This guide will show you the installation of

the program, the converting and finally the opening of document in Connect.

g For now, this program is only available for Microsoft Windows. There are other

programs that does almost the same thing but we can’t give support on those

programs.
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Start at samtal.du.se.

Click on “Download” under “Adobe Flash Paper”.

G wadias <at

rmeeting.du.se
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Type in you user name and password. Click on “Login”.

Note: You may already be logged in and can skip this step.

Adobe® Acrobat® Connect™ Pro

Login:
|hDQab|:de

Password:

Forgot your password?
r

Filhamtning - sdkerhetsvarning

¥ill du kora eller spara den har filen?

Mamr: FlashPaper.exe
Tep: Application, 6,51 ME

Fran: connect.du.se

: |_ Kar _| [| Spara ] [ Awbryt

sortens fil kan eventuellt skada datom. Om du inte litar pa kallan bar

|@ Filer du hamtar frén Intermet kan wara anvandbara, men den har
- du inte kora eller spara filen, Yilka risker innebar detta’?
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Klicka on ”Kér” (run) again.

B

Internet Explorer, - Sdkerhetsvarning

Utgivaren kunde inte yerifieras. ¥ill du kira den har programyaran?

MNamn: FlashPaper.exe

Utgivare: Okdnd utgivare ——————
I |

| Ker | [ kerinte
L —— 7

den. Kér bara program frén kallor du litar pd. Hur kan jag avatira vilken

@ Den har Filen har inte en giltig digital signatur som wisar wem som publicerat
programyara som jag kan kira?

Choose language. As a suggestion, choose “English” .

Click on ”OK”.

Select Setup Language

Select the language ta inztall:

Englizh
- — — —

l[ 14 ” Cancel
| Sp——

The installation program starts.

Click on ”Next >”.

Welcome to the Macromedia
FlashPaper 2 Setup Wizard
This will inztall Macromedia FlashPaper 2 on vour computer.

It iz recommended that vou close all other applications befare
continuing.

Click Mext to continue, or Cancel to exit Setup.

—— o —

r i F
1 [ Mext> | |’ Cancel
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Read the license agreement. Accept it by clicking in ”I accept this agreement” and then on
”Next >”.

Setup

Licenze Agreement
Pleaze read the following important information before continuing.

Pleaze read the following License Agreement, “r'ou must accept the terms of thiz
agreement before continuing with the installation.

MACROMEDIA® SOFTWARE End User Licensze Agreement

IMPORTANT: THIS SOFTW&RE END USER LICEMSE AGREEMEMT ["EULA™

IS A LEGAL AGREEMENT BETWEEN vOU [EITHER AN INDIVIDUAL OR, IF

PURCHASED DR OTHERWISE ACQUIRED BY OR FOR AM ENTITY, AM

ENTITY] AND MACROMEDIA READ IT CAREFULLY BEFORE COMPLETING

THE INSTALLATION PROCESS AND USING THE SOFTWARE. IT PROVIDES

& LICENSE TO USE THE SOFTW/ARE AWND COMTAINS WARRANTY

INFORMATION AND LIABILITY DISCLAIMERS. BY INSTALLING AND USING

THE SOFTWARE, vOU ARE CONFIRMING YOUR ACCEPTANCE OF THE

SOFTWARE AND AGREEING TO BECOME BOUND BY THE TERMS OF THIS ™
T ———

® |

()| do not accept the agreement

—— o — oy

[ < Back |r" Mewt » ]’l Cancel ]

e

Choose where you want to install the program. Then, click on “Next >”.

Select Destination Location
Where should Macromedia FlashPaper 2 be installed?

.J Setup will install Macromedia FlazhPaper 2 inta the following folder.

To continue, click Mest. [f you would like to zelect a different folder, click Browse.

acromediatFlashPaper 2

| ’ Browse. ..

At leazt 14,4 MB of free disk space iz required.

— e = =,

< Back | “ Mewt » l I[ Cancel
- 4
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Choose if you want an icon on your desktop. It’s recommended. Click on “Next >”.

Setup

Select Additional Tasks
which additional tasks should be performed?

Select the additional tazks you would like Setup to perfarm while installing M acromedia
FlazhPaper 2, then click Next.

Additional icons:

— e = =

< Back IH Hewt » l! Cancel
4

Click on ”Install”.

Setup

Ready to Install
Setup iz now ready to begin ingtaling Macromedia FlazhPaper 2 on pour computer,

Click Install to continue with the installation, or click Back if you want to review or
change any settings.

Destination location:
C:%Program FilesiM acromedia'FlazhPaper 2

Additional tasks:
Create a deskiop icon

—— o —

[ < Back I’-]l Inztall | I[ Cancel ]

P ——i

Now a black small box can appear but it will disappear in a short while (10-15 seconds).

Click on ”Finish”.
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X
Completing the Macromedia

FlashPaper 2 Setup Wizard

Setup has finished instaling Macromedia FlashPaper 2 on wour
computer. The application may be launched by selecting the
installed icons.

Click. Finizh ta exit Setup.

The icon “Macromedia FlashPaper 2” is now available on the desktop. Mark your document
and drag/move it with the left mouse button to the icon so it will turn blue, then release the
left mouse button. You can also start the program and you will get a white box where you

can drag and drop your documents.

The program starts and you can see your document.

# Macromedia FlashPaper: document. doc g@@
File Help
FUASHEAR=R &1 Q=0 ses | 'L (D) =

This is a

document
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Choose ”“Save as Macromedia Flash...” which you find under “File”.

# Macromedia FlashPaper: document. doc Z E”zl

1
— & ———[ |0 8

Optians,.. -

Exit

This iIs a

document

Choose where you want to save the document and give it a name.

Click on ”Spara”.

Save FlashPaper,

Sparaf |@ Skirivbord v| ) ¥ 2 [F-
L @Mina dokurment
" 23 52 Dien har dakarn
Senast anvanda ‘:&Mina nakverksplatser
dokument [gkorvertera
— g wme
Skrivbord
Mina dokument
Den har datom
‘% Filnamm: |:||:||::I_JI'|'|Er'I|. v| | I Spars ]
Mina g . - - y
hatverksplatser Eilforrat: |Macr0med|a Flash [ swf) vl [ Avbryt l
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You can also right click on the document that you want to convert, you will then find a text
”Convert to Macromedia Flash (.swf)”. If you choose this, the same procedure as shown
previously in the document will take palce. FlashPaper will start and you get an opportunity

to save your document.

Annokate with Bamboo Link

B I7Arc

Scan For Wiruses., .,

Synkronisera
Gppna med

Skicka kil

Klipp ut
Kopiera

Skapa genvag
Ta bort
Eyt namn

Eqgenskaper

Except this two options, FlashPaper is available as an add-in in the Office package so if you

want to convert for example a word document you can choose it (in Office 2007) under Add-

in and then under FlashPaper.

flashpaper_common_sv_09(]

e
A Start Infoga Sidlayout Referenser Utskick Granska Visal Tillagg I Acrobat

N | ——— N —— —
Options... |
| Help ssade verktygsfalt |
About FlashPaper... |-2-|-1-|-§-|-1'|-2-II-E-I 4 |I-= [T |
— KT-pedagoriskt ce T
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Then, to share your document in Connect, go to your room in Connect.

Choose ”Share”, ”Documents” and ”Select from My Computer...” alternative under “What

do you want to share?” you choose “Documents” and ”Select from My Computer...”.

r_M.u o M LR S CFE R

Docurents 1 audiowizard

clack

doarbell

Ljiudguide

setzpead

Start carnera and rmic filr

Start carnera and rmic filr

clock
doorbell
Ljudguide
Ljiudguide
mp2player
Muszic player
Muszic player

Start carnera and rmic

Select from Content Library...

Find your document and mark it.

Click on ”Open”.
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Select file to upload by connect. du.se

Leta i | (B} Skiivbord =] « & ok E-
_5 BMina dokument
5& Den hér datorn

Senast anvanda [€JMina natverksplatser
dakument [g ) konvertera

Skrivbord

tina dokurmett

O

Der har datark

./

(— —— = =

Mi .
nétverl::palatser Filnarmm; Idocument.swf j l | Oppna
Filformat: I.&II Supported File Types d Awbiyt

¥ |

Donel!

asa} Hdgskolan Dalarna Café | Connect Pro Meeting
'f B8N D~ REAEAG

My Status:Active

(&, Daniel Olsson IKT
A David Andersson

document

4 [

| share [ = ][ stop sharing |[Full screen |« | @-

FIR e BEAl | Extended | || Valkormen || +
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ICT-pedagogical centre

This manual is created by ICT-pedagogical centre. If you discover defects or other failures,

please let us know by e-mail us at support@du.se.

For more manuals, please visit: www.du.se/manuals.

Do you want to know more about ICT-pedagogical centre? Please visit:

http://www.du.se/ikt.
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