9 HOGSKOLAN DALARNA

The Hand-In Tool in Fronter for students

With the Hand-In tool, it is easy to hand in term-papers to your teachers. The teachers can

see who made the hand-in, the time and the files they have handed in.
You can get a reminder about the deadline for the hand in.

When you have handed in a term-paper your teacher can easily comment and grade your

work.

You can also hand in term-papers in groups.
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, You will find the Hand-In tool in the left menu in your course room.

>> f['OﬂtEf Rooms w Personal tools w ’ Maria Bostrom w
S HOGSKOLA
Support Testrum for L. DALARNA
4
{a| startPage Room
ﬁ Course Info Room Name: Duration:
Testrum for ldrare
& Syllabus Description:
I detta rum kan du som ar ldrare 6va dig i att arbeta med Fronter
m Members This is a testroom for teachers
IE News
News Messages Show all
Course Materials
Schedule changes smidigt verktyg det hér.. Testing!
r ———— Mattias Cradén, 2012-02-27
< Read more Detta dr ett meddelande, test rss.
| Hand-in 1 Inger Lindquist (local), 2012-07-24 Ragnar (lokal) Olafsson 20]2{”‘.’6

- -
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Here you will see a list of folders that the teacher has created. Click on the name to open the

folder.

Maria Bostrom w

>> fronter Rooms w Personal tools w

HOGSKOLA

Testrum for L. DALARNA

You are here: Testrum for larare > Hand-in [7] Search [7] Folders Print

Hl Start Page
Hand-in [] Details
/h\ Course Info
[ Title
& Syllabus
B v @ Essay 1 (Deactivated)
m Members
0w & Klas folder (Deactivated)
E Hioe ————— -
1 [ v (" Term Paper1 |
- - - J
Course Materials Copy to final assessment Delete Move

In the folder you can read the teachers” instructions for the assignment (if there is any). The
teacher may also have uploaded an external document with further instructions. On the

picture below, there is both an instruction and a file.

Maria Bostrom w

>> fronter ROOMS w Personal tools w

HOGSKOLA

Today Support Testrum for L. DALARNA

You are here: Testrum fér larare > Hand-in > Term Paper 1 [C] search [] Folders Print

" Start Page

Hand-in [7] Details Submit hand-in: Upload file Create new Fronter document New link
/n\ Course Info
Description:Information about the Term Paper is in the attached file below.
& Syllabiis f E Instruction Term Paper 1 )
From: bLo42.08-67 Hi28 — — — J
m Members To: 2012-09-06 14:29

[T] First Name Surname Title Handed in Status File size

Go up one level

B revs

- Course Matenials Copy to final assessment Delete Download

Sometimes you’ll find the document with the instructions in the folder Course Materials, and
the Hand In folder is just for the students” assignments.
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How do I hand in an assignment?

o

You are here: Testrum fiér [drare = Hand-in > Term Paper 1

Hand-in
Description:
v E.J Instruction Term Paper 1
D Upload task
From: 2013-03-06 10:25
To: 2013-04-05 11:25

O First Name Surname  Title

Go up one level

To hand in an assignment, click “Upload file”.

Phone: +46 (0)23 — 77 88 88

E-mail: support@du.se

O] Folders Prin
(= = =~
[7] Details Submit hand-in: | Usloadfile ¥ | Create v

Handed in Status  File size

1. Click “Browse” to search for the document that you want to hand in. If you want to
hand in more than one file, use the button “Multiple files”.

2. If you want you can give your term-paper a new title, otherwise the file name will be

the title of the document.

3. When you are finished, click “Save”.
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Maria Bostrom w

>> fronter ROOMS w Personal tools w

HOGSKOLAN

Testrum for L. DALARNA

You are here: Testrum for larare > Hand-in > Term Paper 1 [F] search [7] Folders Print

I Start Page

Hand-in - Upload file

/n\ Course Info If you are going to upload a large file please use thi j.aya.u.plaad.e T o e

& ik File Name: LJ Multiple files_ I
Title: |

m Members Self assessment: 3

E News » Customise owners

Show/Hide details

Course Materials 7] Open in new window
[7] Scale image to size predefined by the administrator ¢

__

-

Now you have handed in your assignment and you can just wait for the teacher to grade and

evaluate your work!
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Is it possible to hand in group assignments?

'/ Ifitis a group hand-in, select “Group hand-in” in the “Customize owners”

menu.

First, upload the file or the files and give the hand-in a title, as described above. Then
under “Group hand-in”, mark the students that shall be a part of the term-paper. When

you are finished, click on “Save”.

>> fronter ROOMS W Personal tools w Matia Bostibm

5 HOGSKOLA
Testrum for L.. DALARNA

You are here: Testrum for larare = Hand-in > Term Paper 1 [F] Search [] Folders Print

‘l Start Page 5

Hand-in - Upload file

/h\ Course Info If you are going to upload a large file please use the java upload applet
File Name: \\dustaff\home\mbm\Windesk\ Multiple files
Syllabus
f Y Title: Term Paper, group 1|
m Members Self assessment: 5
== ———
B news r Customise owners 1
——————— =4
© Individually
———————
Course Materials / © Group hand-in: \

I 1 First Name Surname

n

[Vl Robert Andersson

5 1
G Hand-in
1 Maria Bostrém
: 5]
Per Dicander
ﬁ Portfolio N e - /
- ]  Ann Gustafsson
——~
(=
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v How do I know that the teacher has received my assignment?

If you see your name right beside the title of your hand in, it means that your

v assignment has been handed in properly. Below ”Status”, you can see if the

teacher has evaluated and approved your term-paper. In the example below, your hand-in is

not yet evaluated.

Maria Bostrom w

>> fronter ROOMS w Personal tools w

" HOGSKOLA
Today Testrum for L.. DALARNA
You are here: Testrum for ldrare = Hand-in > Term Paper 1 [F] Search [] Folders Print
I Start Page
Hand-in [[] Details Submit hand-in: Upload file Create new Fronter document New link
/n\ Course Info
Description:Information about the Term Paper is in the attached file below.
f Syllabus v M | nstruction Term Paper 1
From: 2012-08-07 14:29
m Members To: 2012-09-06 14:29
[C] First Name Surname Title Handed in Status File size
B nevs
Go up one level
———————— e et Jucad
[7] Maria Bostrém v E Term Paper 1 Maria Bostrom 1 20]2-08-01000 | 124k
Course Materials A R I —
Copy to final assessment Delete Download

"Status” has different symbols depending how far the process your hand-in has come, see a

description to the symbols below:

In progress

“

000 Not evaluated

v Approved )4 Not approved
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If you want to see the comments, and the grades in the list, check the box “Details”.

>> fronter Rrooms v

HI Start Page
/h\ Course Info

Course Materials

| O Hand-in

You are here: Testrum for larare > Hand-in > Term Paper 1

Personal tools w Maria Bostrom w

HOGSKOLA
DALARNA

[7] search [T] Folders Print
— ==
1 Details Submit hand-in:  Upload file

-—— -

Hand-in Create new Fronter document New link

Description:Information about the Term Paper is in the attached file below.

v E Instruction Term Paper 1
2012-08-07 14:29
2012-09-06 14:29

From:
To:

[F] First Name Surname Title Handed in Status Grade File size

Go up one level

=
G

1 |

[7] Maria Bostrom v E Term Paper 1 Maria Bostrom 2012-08-07 A 12.4 kB

(m == — = == ————

Comment  You heed s witd a conciusion, othirwise gasas |
U o o o o o oo o oo o o

Copy to final assessment Delete Download

Sometimes your teacher leaves you your comments in a file. Click on the small arrow in front

of the file name and choose “read comments”

> https://fronter.com/hda/main.phtml

>> fronter Rooms w

Personal tools w

Testrum for L.

Hl Start Page
ﬁ Course Info

& Syllabus
m Members
E News

Course Materials

[ O Hand-in

You are here: Testrum for larare > Hand-in > Mattias inlamningar

Hand-in

Description:
From:
To:

2012-02-27 14:19
2012-03-28 15:19

[[1 First Name Surname Title
Go up one level

- WA v Am o cmarth Ao
Open

Statistics

Add to favourites
Copy to final assessment
Read comments |

[71 Anna Munters

-—— = =
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Click on the filename and make a choice between open the file or save the file.

> https://fronter.com/hda/main.phtml £ - @ 2 ¢ X|| 5 Hotmail - muntersanna@hot... | 3 ReqDB Facebook

>> fronter Rooms w Personal tools w

Support Testrum for L.

You are here: Testrum for larare > Hand-in > Mattias inlamningar

‘I Start Page
ﬁ Course Info

Hand-in - Comment

Name: Anig Muteis = —
& Syllabus Read comments given in your hand-in: Wi (.. o < martb.doc
Comment: bra
m Members Grade: SThyg= == = = =—
el r 3
Evaluation: Approved Windows Internet Explorer =5
E News
What do you want to do with text om smartb.doc?
Size: 23,0 KB
CoUrec Matarals Type: Microsoft Office Word 97 - 2003
From: fronter.com
< Open
[© Hand-in The file won't be saved automatically.
< Save
ﬁ Portfolio
< Saveas
"‘ Forum
Course Evaluation
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NGL Centre

This manual was created by NGL Centre. If you find content that’s inaccurate, please let us

know by e-mail support@du.se.

For more manuals, please visit:

Manuals for teachers: http://www.du.se/teachermanuals

Manuals for students: http://du.se/manuals

Do you want to know more about NGL Centre? Please visit: www.du.se/nglc
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