
 

 

 

 

The Hand-In Tool in Fronter for students 

With the Hand-In tool, it is easy to hand in term-papers to your teachers. The teachers can 

see who made the hand-in, the time and the files they have handed in.  

You can get a reminder about the deadline for the hand in. 

When you have handed in a term-paper your teacher can easily comment and grade your 

work. 

You can also hand in term-papers in groups.  
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Where do I find the Hand-in tool in Fronter? 

 

 

You will find the Hand-In tool in the left menu in your course room. 
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Here you will see a list of folders that the teacher has created. Click on the name to open the 

folder.  

 

 

In the folder you can read the teachers´ instructions for the assignment (if there is any). The 

teacher may also have uploaded an external document with further instructions. On the 

picture below, there is both an instruction and a file. 

 

 
Sometimes you´ll find the document with the instructions in the folder Course Materials, and 
the Hand In folder is just for the students´ assignments. 
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How do I hand in an assignment? 

 

 

To hand in an assignment, click ”Upload file”. 

 

 

 
1. Click “Browse” to search for the document that you want to hand in. If you want to 

hand in more than one file, use the button “Multiple files”. 
 

2. If you want you can give your term-paper a new title, otherwise the file name will be 
the title of the document. 

 
3. When you are finished, click “Save”. 
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Now you have handed in your assignment and you can just wait for the teacher to grade and 

evaluate your work! 
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Is it possible to hand in group assignments? 

 

 

If it is a group hand-in, select “Group hand-in” in the “Customize owners” 

menu.  

First, upload the file or the files and give the hand-in a title, as described above. Then 

under “Group hand-in”, mark the students that shall be a part of the term-paper. When 

you are finished, click on “Save”. 
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How do I know that the teacher has received my assignment? 

 

 

If you see your name right beside the title of your hand in, it means that your 

assignment has been handed in properly. Below ”Status”, you can see if the 

teacher has evaluated and approved your term-paper. In the example below, your hand-in is 

not yet evaluated. 

 

 
”Status” has different symbols depending how far the process your hand-in has come, see a 

description to the symbols below: 

 Not evaluated   In progress 

 Approved    Not approved
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If you want to see the comments, and the grades in the list, check the box ”Details”.  

 
 

Sometimes your teacher leaves you your comments in a file. Click on the small arrow in front 

of the file name and choose “read comments” 
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Click on the filename and make a choice between open the file or save the file.  
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NGL Centre 

This manual was created by NGL Centre. If you find content that´s inaccurate, please let us 

know by e-mail support@du.se.  

For more manuals, please visit: 

Manuals for teachers:  http://www.du.se/teachermanuals 

Manuals for students: http://du.se/manuals 

Do you want to know more about NGL Centre? Please visit: www.du.se/nglc 
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