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Manual on how to create a document in the editor in

Fronter

This guide describes how to create editable Fronter documents.
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\\/ How do I create a document in the editor in Fronter?
r You can create documents with the built-in editor. This is mostly used when
g sharing documents (documents with several authors) and it’s useful in team-
works. You can also add comments to the document. You are also able to look at
earlier versions of your document, and you will be able to insert formatted text, images and

mathematical equations into the document.

To create an editable document, choose the right course room, go to “Course Materials”,

select the folder where you would like to create the document, and then click “Create” in

the menu bar, and then select “Fronter document”.

>> fronter Rooms w  Personal tools w Maria Bostrém w
Today Support Testrum for larare
4 You are here: Testrum fér larare > Course Materials > Marias folder [F] Folders Print
‘I Start Page - ) - ————
Course Materials [7] Details Regular folder Upioad file w ( Create ¥ 1
ﬁ Course Info v Fronter document ]
= Title Y e e e o
@ Syllabus = Al
V!
4] Go up one level
® P Article
m Members Learning path
E NEws Copy to final assessment De |k

Sound recording
Forum

. Course Materials List

External document

Next step is to give your document a title and to choose if you want to create a document

with one or multiple authors. If you would like to work with the document in a group select
"Fronter document, multiple authors" or select "Fronter document, one author", if you will
write by your own. We start by describing "“Fronter document, multiple authors" as follows.

Write a title in the field “Title”, and mark "“Fronter document, multiple authors"
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>> fronter Rooms w Personal tools w Matia BosHon v

Today Support Testrum for larare ﬁ

4 You are here: Testrum for larare > Course Materials > Marias folder [] Folders Print

Bl stortpace

Course Materials - Fronter Document

= ————

ﬁ Course Info " 1
Title: | Group assignment

y Syllabus Description: .

m Members
E News

v Choose internal document

‘-——————————l
O] |Z Fronter document, multiple authors [Z Fronter document, one author
| N MG s R | Not visible by other users unless comments are enabled

|\ Course Materials
Show/Hide details

[7] open in new window ==~

Hand-in 1 | Cancel

Click “Save” when you are done. After clicking “Save", you will see a text editor where you

will write your text, as shown below.

>> fronter Rooms w Personal tools w Maria Bostrom w
Today Support Testrum for larare
4 You are here: Testrum fér larare > Course Materials > Marias folder 7] Folders Print
'l Start Page :
Fronter document [¥] Edit [7] Comments [] Lock all

ﬁ Course Info ) .

Title: Group assignment
& Syllabus Version: Last version: 0.0 «

Owner: Maria Bostrém
m Members Description:

Last Revised: 2013-03-12 11:47

E News

]
i
i
X
s
x
%

“« Normal = Font wSsi. ™| B I | e A~ AT EES =

om20= BHoLeE R Mk Esource G @ %)
| Course Materials

Write your text here...|

m Hand-in

ﬁ Portfolio

‘.‘ Forum

i Course Evaluation

o -
‘7': Question DB

& Blogg

74

4
==

\
(€D, oo

When you’re done typing, click "Save" and you will see the following screen.
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>> fronter Rooms w Personal tools w Online {0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25
4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [F] Folders Print

H' Start Page ==

Fronter document v Edit | [[] Comments [] Lock all
ﬁ Course Info . .

Title: Group assignment
& Infér kursstart Version: Last version: 0.1

Owner: Maria Bostrém (admin)

& Syllabus Description:

Last Revised: 2013-03-12 14:23

i Litteraturlista i
E Insert paragraph Insert image # Insert equation

m Members - f
Last edited by: Maria Bostrém (admin) 2013-03-12 14:23 1 d‘ A |w Delete Edit]

E News X
Write your text here...

E Insert paragraph Insert image # Insert equation

[0 Conrea Mararials

When we use "Fronter document, multiple authors”, "Edit" is checked by default. If you
would like multiple people to edit the document, this box needs to be checked. This means
that other people who have access to write in the course room can click on “Delete" and

"Edit ".

\ 2/ How do | insert a comment to the text?

/a
Clicking "Comments", shows the link “New Comment” to the right, where you

)
v can give comments to the current paragraph.

>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w

Today Support Lista kurser i Fronter EN1013 (HT12, 25...

4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [7] Folders Print

.I Start Page | \
Fronter document Edli Comments' [] Lock all

/h\ Course Info ) i _——
Title: Group assignment
& Infor kursstart Version: Last version: 0.1 v
Owner: Maria Bostrom (admin)
f Syllabus Description:

. i Last Revised: 2013-03-12 14:23
i Litteraturlista i » )
[Z Insert paragraph Insert image f& Insert equation

m Members :
Last edited by: Maria Bostrom (admin) 2013-03-12 14:23 d‘ 4 v Delete Edit
'E News .
Write your text here...
~————
1 New Comment ||

—— = -

|\ Course Materials [? Insert paragraph (%] Insertimage £ Insert equation
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Write a headline and a comment, then click “Save”.

>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25...
1 vou are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [F] Folders Print

" Start Page X

Fronter document Edit Comments 7] Lock all
ﬁ Course Info . .

Title: Group assignment
& Infér kursstart Version: Last version: 0.1  »

Owner: Maria Bostrém (admin)

& Syllabus Description:

; : Last Revised: 2013-03-12 14:23
i Litteraturlista N
|Z Insert paragraph Insert image £ Insert equation

m Members ) i N i
Last edited by: Maria Bostrom (admin) 2013-03-12 14:23 d\ & w Delete Edit
B news
Write your text here...
—————
Headlinel' Comment 1 1
|\ Course Materials Content" Looks good... )

.I?.l. Forum
Hand-in

ﬁportfoho l il

€D o

i Kursutvardering ——
|Z Insert paragraph Insert image # Insert equation
& Videochat

Since the "Comments" checkbox is checked, you can now see the comment below what is

written in the paragraph. You can also add a comment by clicking “"New Comment" and you

will be able to reply, delete or edit the comment, as shown below.

>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter
4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [7] Folders Print
.I Start Page >
Fronter document Edit Comments [] Lock all

/h\ Course Info i 1

Title: Group assignment
& Infér kursstart Version: Last version: 0.1 v

Owner: Maria Bostrém (admin)
& Syllabus Description:

i . Last Revised: 2013-03-12 14:23
i Litteraturlista .
g Insert paragraph Insert image f. Insert equation

m Members
Last edited by: Maria Bostrom (admin) 2013-03-12 14:23 d\ 4 v Delete Edit

E News .
Write your text here...

- ————
1 New Comment
3 Comment 1 (Maria Bostrém (admin) 2013-03-12 14:42) Reply Delete Edit
|\ Course Materials \ 3
Looks good...

:‘ Forum
Hand-in

]? Insert paragraph Insert image fi, Insert equation

6



mailto:support@du.se

NGL Centre @ Phone: +46 (0)23 — 77 88 88

Hogskolan Dalarna i E-mail: support@du.se
DALARNA

How do I lock the paragraph so others cannot edit the text?

If you mark “Lock all” you’ll see that the padlock is closed. Then you can’t edit
v the document. To unlock the document, click "Lock all”. If you want to unlock a

single paragraph, click on the padlock to the right of the current paragraph that
you would like to unlock. Observe that only the person who has locked a paragraph can

unlock it again!

>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25...
4 vouare here: EN1013 (HT12, 25%, Dag, Normal, Falun) = Course Materials = TEST [F1 Folders Print
‘I Start Page i r===
Fronter document Edit ComrnentsL Lock all |
ﬁ Course Info ) .
Title: Group assignment
& Infar kursstart Version: Last version: 0.2 -
Owner: Maria Bostrém (admin)
& Syllabus Description:
: : Last Revised: 2013-03-12 14:49
i Litteraturlista i
|Z Inzert paragraph Insert image #& Insert equation
m Members . . N . r IE] N
Last edited by: Maria Bostrom (admin) 2013-03-12 14:23 | 1> Delete Edit
E MNews . -
Write yvour text here...

New Comment

Comment 1 (Mzria Bostrém (admin) 2013-03-12 14:42) Reply Delete Edit
Looks good...

|\ Course Materials

;‘ Forum
|? Inzert paragraph Insert image #& Insert equation
m Hand-in =

-
L
Last edited by: Maria Bostrom (admin) 2013-03-12 14:49 1 |2| 4 v Delete Edit
-—

This is another comment.

ﬁ Portfolio

i Kursutvardering |Z Insert paragraph Insert image fa Insert equation

& Videochat

New Comment

When “Edit” is checked, users with write access in the course room can delete and edit

paragraph by clicking "Delete" or "Edit" on the right side of the current paragraph.
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How do I insert a new paragraph, image or equation?

.
v‘, In the bottom of the picture you can see that it’s possible to insert a new

paragraph, an image or an equation to the text you already have written.

>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25..
4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [7] Folders Print
‘I Start Page ey
Fronter document Edit [¥] Comments [] Lock all

ﬁ Course Info ; .

Title: Group assignment
& Infor kursstart Version: Last version: 0.3 +

Owner: Maria Bostrém (admin)
é} Syllabus Description:

. 3 Last Revised: 2013-03-12 14:56
i Litteraturlista
[Z Insert paragraph @ Insert image f Insert equation

m Members A ‘
Last edited by: Maria Bostrom (admin) 2013-03-12 14:23 d‘ A v Delete Edit
E News .
Write your text here...

New Comment

|\ Course Materials Comment 1 (Maria Bostrém (admin) 2013-03-12 14:42) Reply Delete Edit
Looks good...

:‘ Forum

[? Insert paragraph Insert image f Insert equationl

[EA Hand-in s e e e e N 7

To create a new paragraph, click “Insert paragraph”. A new editor will open and you will be
able to write text, and upload external and internal links. If you would like to know what the
tools means, just hold the mouse pointer over it. To save the changes and return, click

”Save”. To return without saving, click “Cancel”.

If you want to insert an image, click ”“Insert image”. Search for your picture on your

computer and click “Save” to save or “Cancel” to return without saving.

To insert an equation, click “Insert equation”. Insert the chosen mathematical elements and

click ”Save” to save or ”Cancel” to return without saving.
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When you click on “Insert equation”, a dialogue box may appear. It is a question

v if you want to run the application (Java). Click on the button “Kér” (run), and the

mathematical equations will appear.

.

Vill du kora applikationen?

[ "’ En applikation fran platsen nedan begar tillstand att koras.
L]

Plats: fronter.coml.../index.phtml?display_view_action... 1

Klicka pa Avbryt for ait stoppa applikationen eller pa Kor for at tillata den att fortsatta.

—===\
I‘ Kor FI Avbryt ]

—— =

[ "] Visa inte det har igen for den har applikationen
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!/,, How do I manage different versions of the document?

v You can create new versions of the document by clicking the drop-down menu
"Version" and then choose "New Version". Then you'll see the different versions

at the bottom of this menu. Note that you can only return to the versions that end with ".0"

(1.0, 2.0, etc.).

> fronter Rooms w EELEIRGLIER 4 Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25...
1 vou are here: EN1013 (HT12, 25%, Dag, Normal, Falun) = Course Materials = TEST [F] Folders Print
‘I Start Page X
Fronter document Edit Comments 7] Lock all
ﬁ Course Info .
Title: AT ASS NG — o
J) Infor kursstart Version: 1 Last version: 0.3 | w 1
Owner: " Choose
) 1
& Syllabus Description: \Preview document

. -—
: : Last Revised: Z LSt ST ﬁ

i Litteraturlista i
|Z Insert paragraph Insert image fi Insert equation

m Members .
Last edited by: Maria Bostrém (admin) 2013-03-12 14:323 é‘ 4 v Delete Edit

E News X
Write your text here...

New Comment

| Course Materials Comment 1 (Mariz Bostrém (admin) 2013-03-12 14:42) Reply Delete Edit
Looks good...

*°
s Forum

|Z Insert paragraph Insert image f» Insert equation

&= Land.in
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y/
v/ How do I create documents in the editor for one author?

/
To create an editable document, choose the right course room, go to “Course

v Materials”, select the folder where you would like to create the document, and

then click “Create” in the menu bar, and then select “Fronter document”, see picture in

page 3.

Then write in a title and select “Fronter document, one author”, click on “Save”.

>> f['onte[' Rooms w Personal tools w Online (0) Maria Bostrom (admin) w

Today Support Lista kurser i Fronter EN1013 (HT12, 25...

4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [7] Folders Print

‘l Start Page

ﬁ Course Info : =
Title: My assignment |
— — -

Course Materials - Fronter Document

& Infor kursstart Description:

& Syllabus

k . v Choose internal document
i Litteraturlista

(= = = = = === -
© z Fronter document, one author

m Members 9] |Z Fronter document, multiple authors O
hNE!TviE'I'IbIé'l!!y BtheTUsETs MMIesT c8Mnfents are enabled

E News

» Attach to learning goal

|l Course Materials Show/Hide details

® ] open in new window -—— -

Forum [
a2 1 ml Cancel

[ Hand-in .

After clicking "Save", you will see a text editor where you can write your text, as shown

below.
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>> fronter Rooms w Personal tools w Online (0) Maria Bostrém (admin) w
Today Support Lista kurser i Fronter EN1013 (HT12, 25...
4 You are here: EN1013 (HT12, 25%, Dag, Normal, Falun) > Course Materials > TEST [7] Folders Print
‘I Start Page ;
Fronterdocument Edit Comments [7] Open for comments

ﬁ Course Info ) .

Title: My assignment
f Infor kursstart Version: Last version: 0.0 v

Owner: Maria Bostrém (admin)
& Syllabus Description:

. . Last Revised: 2013-03-12 15:44
i Litteraturlista

N | ™| Font
mMembers s Lt 2 B

Lx@S0=HoeLOAR| #e
ENews

s ® 1 we A~ A~ B ==

@ M
[

N | E] Source [Q @

I write here...
. Course Materials

-
Y Forum

lia Hand-in

ﬁ Portfolio

i Kursutvardering

& Videochat
f Samtal

4

g
(€D o

We see that "Edit" and "Comments" are checked, which means that the author can edit and
insert comments. “Open for comments" is not checked and this makes the document not
visible to other users. If you would like to make the document visible to others, click the box

"Open for comments". Click ”Save” when you are done.

In addition to this the functions work as described in the section for “Fronter document,

multiple authors” above.
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NGL Centre

This manual was created by NGL Centre. If you find content that’s inaccurate, please let us

know by e-mail: support@du.se

More manuals, please visit:

Manuals for teachers: http://du.se/teachermanuals

Manuals for students: http://du.se/manuals

Do you want to know more about NGL Centre? Please visit: www.du.se/nglc
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